
➢ View and Print Paystubs and W-2’s

➢ Make Changes to Personal Profile, Direct Deposit, Payroll Deductions, 

and Tax Withholding Information

Payroll Management Orientation



Go to the District homepage at:

www.davis.k12.ut.us Click on “Quicklinks”



Click on “Payroll Management”



New Employees Must Register



Login to Payroll Management to enter your 

Direct Deposit and W-4 Tax Information!



Create or Change Your Password

If you enter a ‘Password Recovery E-mail’
your password will be e-mailed to you when

you click on ‘Forgot Password’.

This password will stay the same unless you change it. 
(You do not have to change it every few months like 

you do with your Encore and E-mail password.)

Pick security questions you will remember!



Note: The Payroll Department cannot give advice on 
what to enter for your personal tax information. If you 
have questions please contact a tax professional or go 

to the IRS website at www.irs.gov

Enter Your W-4 Tax Information

Marital Status AND W-4 Withholding Allowances!

A check cannot be created without this information!



Enter and Change Direct Deposit Information

If you are unsure of your Routing Number or 
Account Number please check with your bank. 

It is YOUR responsibility to make sure
your Direct Deposit information is

always accurate and current.
Incorrect information will lead to delays

in receiving your pay check. 

Add up to 4 additional accounts!



Change Deductions
Change, Stop or Start Certain Current Deductions

Change Amount

Stop/Start



View and Print Your Check Stubs

View/Print



The 5 most recent W-2’s will be available.

View and Print Your W-2’s



Change Profile/Personal Information



Questions?

Call the Payroll Department:

801-402-5282

THANK YOU!




